COUNTY OF MARIN
REQUEST FOR QUALIFICATIONS

ENGINEERING CONSULTING SERVICES FOR BICYCLE AND PEDESTRIAN
FACILITIES IN THE MARIN COUNTY NONMOTORIZED TRANSPORTATION PILOT
PROGRAM AND OTHER FEDERALLY-FUNDED PROGRAMS

March 2010

Overview

The County of Marin is seeking Statements of Qualifications (SOQ’s) from professional
engineering firms for the design and/or construction management of various bicycle,
pedestrian and other infrastructure projects throughout the county, including some in
incorporated cities, as selected through Marin's local implementation of the
Nonmotorized Transportation Pilot Program (NTPP) and other federally-funded
programs including, but not limited to, the American Recovery and Reinvestment Act of
2009 (also known as the Economic Stimulus Program).

The designs must evaluate options and identify all constraints for each proposed project
identified. The consultant will be expected to produce working drawings and
specifications as well as cost estimates for construction. Most designs are expected to
use existing right-of-way for all construction.

The types of projects for which consulting services may be solicited include Class |
bikeways, Class Il bike lanes (either through widening or rearrangement of existing
lanes), sidewalks and pedestrian walkways, bridges, lighting, drainage, safety barriers,
signing, striping, traffic signal modifications, bike parking, retaining walls, landscaping
modifications, pavement rehabilitation and other related improvements. Projects may
also require expertise in preparing environmental (CEQA/NEPA) compliance
documents, technical studies and regulatory agency permit approval.

The County anticipates that some services will be required starting in Spring 2010.

Information about the NTPP program is available online at: www.walkbikemarin.org

Scope of Services

The cbrisultant may be responsible fdr all aspects of the design and construction of the
selected projects. The services will likely include:

1. Perform required field surveys for each project and its immediately adjacent
connecting streets/facilities.

- 2. Conduct a preliminary assessment to analyze project areas for potential issues
such as excessive slope, right-of-way constraints, conflicts with roadways and
other users, environmental issues, accessxblhty issues, drainage problems, and
the future user experience.

3. Ensure designs comply with sound englneenng practices for bikeways and
pedestrian improvements, as well as ADA and Title 24 requirements.
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Prepare engineer's estimates.

Provide CEQA and NEPA compliance special studies and documentation.
Provide plans, specifications, estimates and related bid documents. Designs will
identify all project information, such as, underground utilities, manholes, gate
valve boxes, and structures that would be affected by project construction,
existing public and private improvements, and possible alternatives. All plans
must be prepared in AutoCAD 2008 (or later) format.

Provide assistance with Caltrans Local Assistance documentation. -

Provide assistance during bid opening and tabulation.

Provide resident engineer and inspection services during construction.

O Provide appraisal maps, plats, and legals for any required acqwsmons Provide

corner records for monument restoration.

As some projects will be designed by County staff, some contracts may be limited to
construction management services. Other contract services may be solicited for specxfic
services such as traffic engineering or environmental compliance.

Statement of Qualifications Format

Statement of Quahficatlon submittals must include:

1.

A Transmittal Letter containing a signature of an officer of the firm authorized to
bind the firm to the terms of the proposal, a statement that the proposal is valid
for 180 days, and a statement indicating any potential conflicts of interest.

A Statement of Qualifications including an overview of the firm and a profile of
any subconsultants.

A Project Management Approach describing how the firm intends to achieve the
goals for the project, and how the firm applies its management techniques and
resources to the project.

The Project Team including the principal-in-charge, the project manager,
designers, and all subconsultants. Include an organization chart and resumes for
all team members and indicate recent projects where the project team has
performed similar services. The team members must be available to work on this
project throughout the design phase.

At least three professional references, ideally from recent public agency projects
of a similar nature. Please provide the reference’s name, title, agency, phone
number, and related project(s).

A statement indicating the consultant's commitment to complete proiects on time.

- The County is interested in timely completion of selected projects. The
- consultant’s commitment to the project schedule will be one criterion forA

consultant selection.

- An hourly fee for each category of employee (i.e., principal, project manager,

etc.). Hourly rates must include fee for related support costs (mileage, blueprint,

* reproduction, etc.). The not-to-exceed fee for design services will be negotiated

with each firm upon selection of the projects. This fee shall be separated by task

- and by staff person or subconsultant. Field survey work is subject to prevailing

©®

wage requirements. See Attachment 2.

Information as to when the firm/team last underwent a Caltrans Pre-Award Audit.
A copy of the County’s Professional Services Contract is attached for your
reference and review. The necessary insurance coverages and limits are
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contained in this contract. Also included in the contract are exhibits pertaining to
the County’s Disadvantaged Business Enterprise (DBE) program (Attachments 3,
4 & 5). The County’s current Underutilized Disadvantaged Business Enterprise
. (UDBE) goal is 8% of awarded contract amounts. Please indicate your
organization’s willingness to accept the terms set forth in the standard contract.

Three copies of the RFQ are due by 4:00 PM on Tuesday, March 23, 2010. The RFQ’s
should be mailed or delivered in person t{o:

Pat Echols

- Marin County Department of Public Works
3501 Civic Center Drive, Room 404
San Rafael, CA 94903

Mail: P.O. Box 4186, San Rafael, CA 94913-4186
The County reserves the right to modify the scope of services as deemed appropriate
and reserves the right to select more than one firm or reject any and all submitted

RFQ’s.

Selection Process

The following criteria will be used by the County as a basis for ranking the RFQ’s:

1. Experience: The Project Team’s technical and management experience including
communication skills, successful completion of previous similar projects and
positive references.

2. Specific Management Approach: How does the firm intend to achieve the
County’s time goals for the project?

As the exact scope of each project is defined and the projects become available for
design and or construction, County staff will describe the projects and the professional
services to be provided. The consultants shall, in turn, provide project-specific proposals
and not-to-exceed cost estimates based upon the agreed hourly rates. After an
agreement as to scope and cost is reached, both the County and the selected
consultant will execute a contract.

For further information, contact Pat Echols at (415) 499-7026.
E-mail: pechols@co.marin.ca.us Fax Number: (415) 499-3724

Attachments:

1) Standard Professional Services Contract.

2) Prevailing Wage Rates

3) Local Agency Proposer UDBE Commitment (Consultant Contracts)
4) Local Agency Proposer DBE Information (Consultant Contracts)

5) UDBE Information — Good Faith Efforts

M:\08-Projects\RFQ for Design & CM\RFQ_design & CM (PE revise 02-26-10).doc



ATTACHMENT 1

County of Marin

~ standard Short Form Contract
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Contract Log #

COUNTY OF MARIN
STANDARD SHORT FORM CONTRACT

THIS AGREEMENT is made and entered into this day of , , 2010 by and between the COUNTY OF

MARIN, hereinafter referred to as "County" and , hereinafter referred to as "Contractor.” '
RECITALS:

WHEREAS, County desires to retain a person or firm to provide the following services: ; and

WHEREAS, Contractor warrants that it is qualified and competent to render the aforesaid services;

NOW, THEREFORE, for and in conSIderatlon of the agreement made, and the payments to be made by County, the parties agree to the
following:

1. SCOPE OF SERVICES: ‘
Contractor agrees to provide all of the services described in Exhibit "A" attached hereto and by this reference made a part hereof.

2. FURNISHED SERVICES:
The County agrees to:

A. Guarantee access to and make provisions for the Contractor to enter upon public and private lands as required to
perform their work. ‘ -
B. Make available all pertinent data and records for review.

C. Provide general bid and contract forms and special provisions format when needed.

3. FEES AND PAYMENT SCHEDULE:

The fees and payment schedule for furnishing services under this Contract shall be based on the rate schedule which is attached hereto
as Exhibit "B" and by this reference incorporated herein. Said fees shall remain in effect for the entire term of the Contract.

Contractor shall provide County with his/her/its Federal Tax I.D. number prior to submitting the first invoice.

4, MAXIMUM COST TO COUNTY: ,
In no event will the cost to County for the services to be provided herein exceed the maximum sum of $ including direct non-salary
expenses.

5. TIME OF AGREEMENT:

This Agreement shall commence on , and shall terminate on . Certificate(s) of Insurance must be current on day Contract
commences and if scheduled to lapse prior to termination date, must be automatlcally updated before final payment may be made to
Contractor. The final invoice must be submitted within 30 days of completion of the stated scope of services.

6. INSURANCE: ‘

All required insurance coverages shall be substantiated with a certificate of insurance and must be signed by the insurer or its
representative evidencing such insurance to County. The general liability policy shall be endorsed naming the County of Marin as an
additional insured. The certificate(s) of insurance and required endorsement shall be furnished to the County prior to commencement of
work. Each certificate shall provide for thirty (30) days advance notice to County of any cancellation in coverage. Said policies shall
remain in force through the life of this Contract and shall be payable on a per occurrence basis only, except those required by paragraph
6.4 which may be provided on a claims-made basis consistent with the criteria noted therein.

Nothlng herein shall be construed as a limitation of Contractor's liability, and Contractor shall indemnify and hold the County, its
employees, officers, and agents, harmless and defend the County against any and all claims, damages, losses and expense that may
arise by reason of the Contractor's negligent actions or omissions. County agrees to timely notify Contractor of any negligence claim.

Failure to provide and maintain the insurance required by this Contract will constitute a material breach of the agreement. In addition to
any other available remedies, County may suspend payment to the Contractor for any services provided during any time that insurance
was not in effect and until such time as the Contractor provides adequate evidence that Contractor has obtained the required coverage.

- A request-for a waiver of any of the following insurance requirements must be set forth on Exhibit “C” attached hereto. A walver must
address reduced amounts of coverage or the type of coverage waived entirely.

6.1 GENERAL LIABILITY
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The Contractor shall maintain a commercial general liability insurance policy in an amount of no less than one million dollars
($1,000,000.00) with a two million dollar ($2,000,000.00) aggregate limit. The County shall be named as an additional insured
on the commercial general liability policy and the Certificate of Insurance shall include an additional endorsement page.
(see sample form: 1SO - CG 20 10 11 85). ‘

[0  Insurance Reduction or Waiver of Coverage Requested (Exhibit “C”)

6.2 AUTO LIABILITY
Where the services to be provided under this Contract involve or require the use of any type of vehicle by Contractor in order fo
perform said services, Contractor shall also provide comprehensive business or commercial automobile liability coverage
including non-owned and hired automobile liability in the amount of one million dollars combined singie limit ($1,000,000.00).

i Insurance Reduction or Waiver of Coverage Requested (Exhibit “C”)

6.3 WORKERS’ COMPENSATION
The Contractor acknowledges the State of California requires every employer to be insured against liability for workers’
compensation or to undertake self-insurance in accordance with the provisions of the Labor Code. [f Contractor has
employees, a copy of the certificate evidencing such insurance or a copy of the Certificate of Consent to Self-Insure shall be
provided to County prior to commencement of work. :

] Insurance Reduction or Waiver of Coverage Requested (Exhibit “C”)

6.4 PROFESSIONAL LIABILITY INSURANCE
Coverages required by this paragraph may be provided on a claims-made basis with a “Retroactive Date” either prior to the
" date of the Contract or the beginning of the contract work. If the policy is on a claims-made basis, coverage must extend to a
minimum of twelve (12) months beyond completion of contract work. |f coverage is cancelled or non-renewed, and not replaced~
with another claims made policy form with a “retroactive date” prior to the Contract effective date, the contractor must purchase
“extended reporting” coverage for a minimum of twelve (12) months after completion of contract work. Contractor shall maintain
a policy limit of not less than $1,000,000 per incident. The amount of the policy deductible or self-insured retention must be
declared on Exhibit “C". If the deductible or self-insured retention amount exceeds $100,000, the County may ask for evidence
that contractor has segregated amounts in a special insurance reserve fund or contractor's general insurance reserves are
adequate to provide the necessary coverage and the County of Marin may conclusively rely thereon. :
Contractor's Professional Liability Insurance may be provided, in part, by self-insurance or large deductible as long as
contractor provides: (1) evidence to the County that contractor has segregated amounts in a special insurance reserve fund
meeting the contract's insurance requirements and restricted specifically to this project or (2) contractor's general insurance
reserves are adequate to provide the necessary coverage and the County of Marin may conclusively rely thereon. :

Professional liability deductible amount (if applicable) $' 4 v ,
O Insurance Reduction or Waiver of Coverage Requested (Exhibit “C”)

7. NONDISCRIMINATORY EMPLOYMENT:

Contractor and/or any permitted subcontractor, shall not unlawfully discriminate against any individual based on race, color, religion,
"nationality, sex, sexual orientation, age or condition of disability. Contractor and/or any permitied subcontractor understands and agrees
that Contractor and/or any permitted subcontractor is bound by and will comply with the nondiscrimination mandates of all Federal, State
and local statutes, regulations and ordinances.

8. SUBCONTRACTING: ‘

The Contractor shall not subcontract nor assign any portion of the work required by this Contract without prior written approval of the
County except for any subcontract work identified herein. If Contractor hires a subcontractor under this Agreement, Contractor shall
require subcontractor to provide and maintain insurance coverage(s) identical to what is required of Contractor under this Agreement
and shall require subcontractor to name Contractor as additional insured under this Agreement. It shall be Contractor's responsrbrhty to
collect and maintain current evidence of insurance provided by its subcontractors and shall forward to the County evidence of same.

9. ASSIGNMENT:
The rights, responsrbllrtles and duties under this Contract are personal to the’ Contractor and may not be transferred or assigned without
the express prior written consent of the County.

10. LICENSING AND PERMITS: ‘
The Contractor shall maintain the appropriate licenses throughout the life of this Contract Contractor shall also obtain any and all
permits which might be required by the work to be performed herein. ’
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